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Instructions to schools for the organisation of
Parent Teachers Association

Appendix of GOP)I38,/69,/ Educationdated 31.3.69

I.  Why PARENT TEACHERSASSOCIATION:

The need for parental co-operation in education has increasingly
been felt as a primary condition for facilitating effective instruction by the
teacher. The learning teaching process is not conceived as a face to face
confrontation between teachers and pupils any longer but on the

other hand it is triangular process including not onlyy the teachers
and the taught but also the parent.

The main objective of setting up parent-teacher Association is the
creation of an actively interested community around the school, vigilant
about and actively participating in all activities of the “ school. They provide
teachers and parents, with the opportunity to get together and discuss the
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needs of the children and to plan and support programmes for meeting
those needs. Each individual child is different from every other child. His
assets and limitations are peculiarly personal and he cannot be given
proper assistance to plan realistic good except on an individual basis, -
This can only be done successfully if the school has the co-operation
and involvement of the parents in helping them to understand each pupil in
his own sociocultural setting. Parent-teacher co-operation not only helps
the’ parents to understand his child better, but it also helps the teacher
know him better so that he may organise such enriching experiences as are
needed for the growth of the child’s personality.

Along with the teachers and educational administrators parents also
form part of the machinery which mould the quality of education. Parents
should come into contact with the teachers and vice-versa. Parents should
come regard themselves as part of the educational system and teachers
should regard [parents as part of the educational process. The getting
together establishing of positive link of understanding and appreciation
between parents and teachers is essential for qualitative education.

The school and home build up the mental health of our children. The
teacher can give suggestion and guidance to organise home environment
to suit the growth of children and the background information which the
parent alone can give can help the teacher to understand his ward better.
Such ajoint effort will be an effective check against the growth of indiscipline
and indulgence in acts of lawlessness among ~ students which are always
against their own interest and the interest of the nation. The parent and
teachers cann co-operatively take up many programmes for mutual ben-
efitand for the improvement of education in the country. They can set up
adult education centres. Some schools may even be able the help to en-
hance a social and cultural standards of community life. They can arrange
special lecturer and discussions for the benefit of the community.

No other body can function more effectively than the parent teach-
ers Association in the task of harnessing community efforts and resources
for education. The Government have various schemes of grant-in-aid and
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matching grants for helping the schools.

The P.T.A can form the corner stone of all school improvement
programmes. Mid-day meal scheme for poor children in schools can de-
rive a lot of help from parent teachers association. They can oVanise spe-
cial drives during harvest seasons and collect grains. They cab also see
that each school gets a plot of land for vegetable cultivation. They can
try to supply cooking vessels, provide kitchen and store room, etc. for
each school, the uniforms for poor children can be supplied by these asso-
ciations. They lean provide easily a number of essential amenities tot the
schools. Annual repairs of school building like white-washing, painting of
block boards, etc. can be attended. A small library for each school can be
organised. Tie village farmers can supply vegetable seeds and plants to
school gardens.

Anumber of activities can be taken up by the parent Teacher Asso-
ciation which may play a major role in the Nation’s endeavour to build up
better schools in the country.

11. HOW TO ORGANISE PARENT TEACKER ASSOCIATION:

The first step towards the organisation of Parent Teacher Associa-
tion, the teacher has to make a genuine attempt to win the confidence
and co-operation of the parents. The parents cannot but offer this co-
operation when they realise that the teacher is interested in the growth

and well being of his child. The following tips may help the teacher
to win the co-operation of parents
1 Invite and encourage the parents to talk freely on all matters
relatin,g: to , the education of their children.

1. Patience to understand the child in the socio-cultural back-ground
from which the comes.

2. Ability to interpret the functions of the school in relation to home
and show parental co-operation facilities education and pupil
growth.

3. Extending understanding to the parents point of view.
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4. Making the parent believe that the teacher is really and sincerely
interested in the growth and welfare of the child.

Once good relations are established between teachers and parents
it should not be difficult to from parent teacher Associations at a confer-
ence of parent and Teachers.

Wherever organised, it should be an organisation for fostering
and developing understanding and co-operation between the parents and
teachers in the community around that school. The parents of pupils on
the rolls of the school and teachers or the staff of the school shall
become members of the Association.

I1l. FUNCTIONS OF THE ASSOCIATION
The following can be the functions of the association

1. Topromote understanding and co-operation between parent and
teachers for the welfare of children and youth.

2. Towork for the social, economic, cultural and educational ad-
vancement for better schools and better homes.

3. Toorganise teaching of arts and crafts and arrange for cultural
programmes, conferences, functions and seminars.

4. To organise the study, teaching and research in educational
social and cultural matters, with a view to making the life of the
community richer and happier.

5. Tohelp and develop in children respect and regard for elder and
teachers, common institutions, our traditions and culture, etc.

6. To help parents assist the teachers in their work by taking a keen
interest in the educational progress of their children and by peri-
odical check up at home.

7. To help inimproving the physical facilities in the schools.

The associations shall elect from among its members, the necessary

office-bearers, like president, Treasure etc. But the headmasters of the
school shall always be its convenor. It will be good to evolve ‘a conven-
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tion by which teachers are not elected office-bearers of the Association.
IV.DUTIES OF THE CONVENOR

The following shall be duties of the convenor

To be the custodian be the duties of the convenor.

1. To conduct the official correspondence on behalf of the
association.

2. To convene meetings of the Association of subcommittees
appointed by the Association

3. To keep the minutes of all the meetings.
4. To maintain accounts of association.
V. THE FUNDS OF THE ASSOCIATION
The funds of the association shall consist of
(i) Membership fee from its member and
(i) Donations from the members.
In the early stages it may be wise not to insist upon membership fee.
Each individual association shall frame its own bye-laws for its working.

The inspecting officers are also expected to take keen interest in the
working of the Parent

Teacher Association of hte Schools under them. -
VI.HOWTOOBTAINACTIVEPARENT TEACHER COOPERATION:

1. Frequent oppurtunities may be provided for teachers and par-
ents to meet together.

2. Parent’s meeting may be organised class-wise so that it is pos-
sible to establish class teacher parent report.

3. Parents meeting may be organised at least once in a month.
4. Parents may be invited to the school to see their children at study.

5. Home visits may be allotted to all teachers in specified or se-
lected areas.
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VII.

6. Teachers may be given special training in home visits.

7. Pupils may be taken on excursions to place of interest in the
locality where parents are engaged in work.

8. The extension activities of the school may be planned with the
help of the parents.

9. Parents may be involved in the organisation of school festival,
cultural activities etc.

10. Schools should be able to organise a few activities for the ben-
efit of the parents, namely, extension of library service, organisation
of information corner, first-aid services, sanitation campaigns.

A FEW SUGGESTED ACTIVITIES FOR PARENT
TEACHERS ASSOCIATION

1. Parent-Teacher Associations may ascertain from their teacher
members the particular needs of the schools and try to contrib-
ute to meet the needs.

2. Parent-Teacher Associations may constitute their own funds.
They may contribute from their funds for the important needs of
their schools.

3. Parent-Teacher Associations may educate the people of the lo-
cality about the various grants that are being made available by
the Government if the community resources are harassed.

4. Parent-Teacher Associations may organise cultural programmes
for raising funds' to provide the necessary amenities in particular
schools.

5. They may constitute standing committees for formulating and
executing school improvement schemes.

6. They may help to procure or donate such useful teaching sids as
the radio, linguaphone records, film-strip projector, tape recorder,
library books.

7. They may co-operate in organisingthe cultural activities of the
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VIII.

sc lool: Parents who are good at sports and games and physi-
cal culture my visit thea schools in their leisure hours and im-
prove the physical education programme.

8. P.T.A, may take up schemes to honour teachers who have done
good work in the schools.

9. They may have schemes to provide scholarships, books and
note, books and other equipments to the poor children.

10. Meetings and discussions on interesting topics can be held
fromtime to time where students and parents can participate.

11. Parents may be invited to address the children at the school
"assembly.

12. The Medical Officer members of the Parent-Teacher Asso-
ciations may give free medical aid to the students, the teachers
and their family.

13.With the co-operation of the’local Medical Officer, Medical
service and first aid may be organised for the benefit of the
school.

14.School Library can be thrown open to the public out of the
school hours’and bookscan be circulated among the parents.

15.Guidance services may be organised in schools through which
parents can get expert advice regarding choice of courses in
higher education or the careers for their children.

ADMINISTRATION

1. The Association will elect from,among its members, office
b~arers like President, Vice-President, Treasurers etc.

2. The Headmaster of the school will be the Convenor-cum-Trea-
surer of the Association.

3. An executive committee will be constituted electing members
from among the members of the Association.

4. The executive committee will plan, execute and evaluate the
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programmes of the Association.
5. The executive committee will meet at least once in two months.
6. The term of office of the committee will be the academic year.

7. The number of representatives of parents in the executive
committee will bw at

8. least one more than the number of representatives of teach-
ers.

9. The Senior Assistant of school and the Secretary of the Staff
Association of the school shall be members of the executive
committee.

10. The President, Vice-President and Concenor of the Associa-
tion will be the Chairman, Vice-Chairman and Secretary respec-
tively of the executive committee.

IX. By-LAWS OF SCHOOLASSOCIATIONS

The Parent-Teacher Association of school will frame and accept its
own Bye-laws consistant with this instrument of instructions. such Bye-
laws must be got approved by the Educational Officer in control of the
school.

According to G.O. (P) 169/84/G. Edn., dated 20th August 1984 it
was ordered that henceforth other than teachers of schools, who do not
have children studying in a particular school will be debarred from being
member of the Pareni-Teacher Association of that school.

Copy of Circular No. HI-72607/85, dated 7th April 1985 from
the Director of Public Instruction, Trivandrum

Sub:-  General Education - Formation of Parent-Teachers

Association at higher levels - Functioning of Parent -
Teacher Association in schools- Further orders issued. ~
Ref:- 1.G.O. (P) 138/69/Edn., dated 31st March 1969.

2.G.0. (P) 148/81/Edn., dated 13th October 1981
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3.G.0. (P) 189/84/Edn., dated 20th August 1984.
4. Govt. letter No. 57874/82/Ji/G., dated llth February 1985.

It has been under the active consideration of Government as to
whether Parent-Teacher Associations are to be formed at higher levels ie,.
at Sub District Level and State Institute of Education was formeed to
consider and formulate rules for the purpose. The report of the committee
has been examined by Government and Government have found that Par-
ent-Teacher Associations are necessary only at school levels as at present.
Hence, itis hereby ordered that Parent-Teacher Associations at Sub-Dis-
trict, District and State Level need not be constituted.

The committee constituted for formulation of rules of Parent-Teacher
Association has suggested six rules for incorporation in the existing rules
laid down as per G.Os cited. Government have accepted these six rules
mentioned below.

The Deputy Directors (Edn.), District Educational Officers, Assis-
tant Educational Officers and heads of all schools in the State are hereby
directed to constitute Parent-Teachers Associations in Schools according
to these rules, also.

1. Membership fee Rs. 1,3 and 5 may be realised from the guard-
lans in L.P.S., U.P.S., and H.S, respectively at the time of
admission of pupils.

2. Theright to be a parent member of the General body should
automatically be terminated, when that members ceases to
be a guardian of any pupil on rolls. the right to be a teacher-
member ceases as and when the teacher is transferred from that
school.

3. The vacancies of members of the Executive Committee may
be filled up immediately by co-opting or electing members
from the general body.

4. The term of office of the executive Committee shall be one
year.
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5.

The number of members of the committee should not in anu
way exceed 15.

The income and expenditure of the Association shall be

audited every year by a committee consisting of two parent
representative elected from the General Bodly.

. The Heads of all schools in the State will constitute the

Parent-Teacher Association at school level by the Ist week
of July itself of every academic year.

The controlling officers will see that all the above instructions are
scrupulously followed by the heads of schools. At the time of visit or Inspec-
tion of schools they will check this and make a note in their reports without

fail. The receipt of this circular should be acknowledged.
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Eg: Al - Leaveotherthan C.L
A2 - Appointments
A3 - Admission
Bl - Pay Fixation
B2 - Increments
B3 - Expenditure

State Life Insurance

All employees who entered in service on or after 19-08-2976 are
to be compulosry enrolled in SLI (G.O. (P) 257/76/Fin. dated 19-08-
1976.). They should join SLI with in a year of entering in service. Incre-
ment shall be with held if not admitted in SLI within one year.
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Slab with effect from 01-04-1999 (As per G.O. (P) 1320/99/Fin. dated
21-04-99.

Basic Pay Rate of subscription

Basic Pay up to Rs. 3040/- Rs. 100/-

Basic Pay up to Rs. 3050/- to 6499/- | Rs. 150/-

Basic Pay up to Rs. 6500/- to 999/- Rs. 250/-

Basic Pay up to Rs. 10,000/- and above| Rs. 300/-

Head of Account 8011-105-99 DLI Fund.
Group Insurance Scheme
G.0. (P) 392/84/Fin. dated 98.1984.
Date of effect : 1% September, 1984.

Eligibility: All state Govt. Employeesin regular (Full Time) Service.
Compulosry for all those who enter Govt. Service from 01-09-1984. Revise
date 01-09-1999 as per G.O. (P) 1862/99 Fin. dated 20-09-1999.

Scale of Pay Group | Rate of subscription

Rs. 10,000/- to 15,150/- and above A Rs. 200/-

Rs. 6500/- to 10,550 and above
but below Rs. 10,000/- to 15,150/- B Rs. 150/-

Rs. 3050/- to Rs. 5230/- and above

but below Rs. 6,500/- to 10,550/- C Rs. 100/-
Rs. 2610/- to 3680/- and above
but below Rs. 3050/- to 5230/- D Rs. 50

Remitted Head: 8011-107-01-02.
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Income Tax Statement 5.2 0ZIQ0)H8)o 0l86OIBWIBS)0

0G0 QAUBaHOl)o adlleniad] MdTVEB 6L sm’l%']omo?do Income 06Lad] m’ledgom@m'laag 0RO msm’]«a’l(ﬁ' IO alo@)aM

Tax statement Schedule aoomeocsememos. sosms ogsaloyes Tax 0Eloyed MdmITwacD)o MV)elesesmEmoaS.

deduct ea1G@®N0T @uoaren NTD (SaUGIVIEE M@IEBHNB aloS)BE). (AW

MWl @Y MUANIWIIals:0)6S 2y Statement (oeEREle] @RIV °§® CFEIPY0)0 afIEOM ESTHRMGID QMO ERlgRo3e

mssalo)es Tax Satement mdglatis ¢ano0@m1@d (106831800 6303 g6l Gl (SHAMMIOIS EEIGAIO oo MLAESladleng ag9co

o N2mo6M.
BHOENOMI6M.

Professional Tax “Certified that this Register contains......... pages serially numbered.”

Local bodiesceiss madesem=ym omogladaoo (QLo)a0m@mIm 6a0R0GYE Gaflsemo.

MMVU®E1a]) MAOOW0ald®E1Ed MM U06BEla] HMVAIMmoMIAB 30M @RBYY Admission Register.

Application for Admission.
Birth Certificate of Pupils.

o @02 3100 R0 W)Yo @RSEHIND (VORVIEeEMo.

Application for T.C.

Counter foil of T.C.

Application for issue of Extract of Asmission Register.
Register of issue of Extract of Asmission Register.
Register of Pivate Study Pupils.

© 0o N o a &~ wDNh e

Regiter of Removal register.
Staff Attendence Register.

e =
= o

Pupils Attendence Register.

[EEN
N

. Consolidated Mark Register.

[
w

Progress Records of Pupils.

[
Ea

Promotion List.

[
o

Register of lingustic minorities.
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16.
17.

18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

Punishment Register.

Register of Scholorships — USS, LSS, Muslim/Nadar girls

Scholorships, Meritorious scholorships, Sanskrit etc.
Daily Attendence of Noon feeding.

Consolidated attendence of Noon feeding.

Stock Register of Noon feeding.

Reqgister of Empty containers.

Application form for noon feeding.

Register of establishment.

Register of Staff fixation.

Register of increment.

Register of Service book.

Register of leave other than casual leave with applications.

Register of Casual Leave.

File of Casual Leave Application.

Service Books.

Movement Register.

Stock Register of Furniture.

Stock Register of Appliances.

Stock Register of Office stationery.

Stock Register of Library Books.

Stock Register of Laboratory Equipments.

Stock Register of Games Articles.
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WO LOMS
109

38,
39.
40,
41,
42,
43,
44,
45,
46,
47
48,
49,
50.
51,
52,
53.
54,
55.
56.
57.
58.
59.
60.

Stock Register of Audio visual aids.

Stock Register of Materials and finished Products of crafts.
Stock Register of Books and periodicals.

Issue register of Books and periodicals.
Kuthakappattam Register. (Govt. Schools Only)
Auction Register.

Plan of site and building.

Statistical board.

Name board of schools.

O.C. of Pay bills.

Acquittance roll.

Register of undisbursed salary.

Treasury bill book.

Aquittance of Lumpsum Grant.

Aquittance of Scholorships (Muslim Girsl, Minority, etc.)
Stock Register of Free supply of Books.

Acquittance of Free supply of Books.

Register of deduction to G.P.F/KASEPF.

Register of deduction to LIC (Govt. Schools only)

Register of deduction to other advances.

Cash Books.
Log Books.
Memo Book (Notice Board)
WO LOMS
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61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.

Visitors Diary.
Inspection Book.
Supervision Diary.
Factual Diary

Watch Register of T.M

Minutes of Staff counsil.

Minutes of P.T.A./MPTA/SRG/SSG.

Inward Register.

Outward Register.

Local Delivery Books.
Cheque Register.

Register of CRC.

Cash Book of service stamps.
Register of Flags and stamps.
General Time Table.

Class time table.

Year plan.

Broad sheet of F.B.S.
Register of Treasury Reconcilation.
Register of inservice course.
Subtitution work book.

Special fee record.

Register of Audit/Inspection, objection and clearance.
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84. Register of SC, ST, OEC pupils.

85. Register of chalan and chalan file.

86. Register of immovable properties and details of accomodation.
87. Register showing medical re-imbursement.

88. Register showing renting of school building.

89. Ruister of sanction of G.P.F. Loan.

90. StockFile.

91. Listofhandicapped pupils.

92. Minutes of Noon feeding committee.

Factual Diary
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Validity Period of Finacial Documents
(KFC - Article 338)

Expenditure Statement -
T.A. Bills and Acquittance Rolls -
Stamp Alc -
Contingent Bills and Registers -
Budget Estimate -
Pension cases after retirement -
Sub vouchers not sent to Audit office -

Counter foils — Receipt Books -

© © N o g &~ w Do

Treasury Chalan -

[
©

Register of Advances -
11. Invalid and Compensatory pension

cases and service rights -
12. Pay Billand Acquittance Bill -

13. Register of recoveries. -

2 Years
3Years.
3 Years
5 Years
5 Years
5 Years
5 Years
6 Years
6 Years
10 Years

25 Years
35 Years
40 Years.
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5.3. SCHOOL ADMISSION AND PROMOTION

_oEeMAaaIsM AfleoaiMo &21@)MM @OOMIGS 5 AW ) M@ 14
QAU ) QOO (VMBS &)51E03H6 MUDERMIAN o MOBQY@ BRI
afla 0. 0o M@3BL08 M0 MEYEe HFlevlslal. D iduy
(aloaT@1ge)  calenz]l QI A0® afRld CAISHEBES®)o
MocIKla{lafjo®06m: (aludelecsomElwIclesn)an).  @rAAlaHM)o
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GOVERNMENT OF KERALA
Abstract

General Education — Birth Certificate made compulsory at the tiem of
school admission.

GENERAL EDUCATION (G) DEPARTMENT
G.0. (Rt.) No. 3040/04/G. Edn. Dated, Thiruvananthapuram 16-07-04
Read:-1. G.O. (Rt.) No. 484/G. Edn. dated 29-01-04.
2. G.O. (Rt) No. 1679/04 G. Edn. dated 28-04-04.

3. Letter No. 28-0/04-VS (CRS-Pub) dated 9-6-2004 from
the Registrar general & Census Commissioner, India.

ORDER

In the Government order read as 15 paper above, government
have issued orders making birth certificates issued from Local Bodies
compulsory at the time of school admission from the academic year 2004-
05 onwards. However, implementation of the Government order was kept
in abeyance for one year as per orders issued in the Government order

WO LOMS
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read as 2" paper above specifying that the orders will be implemented
from the academic year 2005-06 onwards

In the letter read as 3rd paper above, the Registrar General &
Census Commissioner, India has requested Government to ensure that
all children going to school this year have a birth Certificate. Accordingly,
Government have reconsidered the matter. Government find that the facil-
ity to admit students to std | without producing birth certificates is mis-
used and Government have received many complaints ire ibis regard also.

In the above circumstances, by canceling the Government orders
read above. Governor hereby order that birth certificates issued from Local
Bodies will be made compulsory at the time school admission from this
academic year that is 2004-05 itself. Considering the fact that the school
admission of this academic year is already completed, Government allow
three ruin from the date of this Government order to submit the birth Cer-
tificates of the students who were admitted to Std | in this academic year
to the school authorities.

The Director of Public Instruction will implement these orders scru-
pulously

(By Order of the Government)
P MARAPANDIYAN
Secretary to Government.
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PRIVATE STUDY

1.

A pupil who has not attended any school maybe admitted as
a private study pupil.

. A pupil who has attended a school and has been away from

such school for at least one year may also be admitted. In
the case, the pupils may be permitted to sit for the annual
examination in class lower the one which he would have been
eligible had he continued in the rolls with our interruption.

No admission for private study pupils t any standard higher
that Std. V.

. A private study pupil seeking admission to a particular stan-

dard shall sit for the annual examination for the standard im-
mediately below during the previous year along with other
pupils. Such pupils may be allowed to join that standard one
month prior to annual examination.

Private study pupils seeking admission to Std. V in an school
which does not contain Std. IV may sit for the annual exami-
nation with a certificate from the Headmaster of the later

school.
6. Age limit for admiision of private study pupils
Std. I Il v \Y
Age as on 1t June of the| 6 7 8 9

year of admission

WO LOMS
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7. Name of private study pupils are to be submitted on the re-
opening day.

8. Pupils indenting to appear for the annual examination of Std.
IV. shall remit Rs. 10/- in the Treasury as special examination
fees.

9. A person who has completed 17 years of age may be permit-
ted to sit for annual examination of Std. V11 in any High School.
But such candidates will not be admitted to the higher class in
any school even if he comes out successful in the examina-
tion. The certificate prescribed in R 8 (5) of Chapter VI will
be issued in such cases after producting chalan receipt for
Rs. 10/- Head of A/c. 0202-01-102-92.

Governemnt in G.O. (P) 122/2000/G.Edn. dated 15-4-2000 have
clarified that, the provisions for admission of private study pupils under
Rules 7 and 8 of Chapter VIKER will be available only to over aged
candidates, drop out candidates and to candidates with physical of mental
infirmities which prevent them to attend to a regular course of study ina
Government/aided/unaided recognised school.

Hereafter no special orders will be issued by Government per-
mitting any unrecognised/unaided schools to conduct annual examina-
tion for standard up to V1 so as to issue T.C. to their pupils for admis-
sion in regular/recognised schools.

RE-ADMISSION

Removed pupils shall be admitted by the Headmaster on applica-
tion from the guardian in the form of application fro admission in the same

WO LOMS
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school year or in the next school year.
ISSUE OF TC

1. T.C. in form 5 may be issued by the Headmaster on any day
during summer vacation of application of the pupil or his guard-
ian.

2. For sufficient reason T.C. may be issued at other items also
by the Headmaster.

3. No T.C. shall be issued to a pupil who has been removed fro
the rolls and is over 20 years of age without previous sanc-
tion of the authority. But a leaving certificate in from 5 may
be issued.

4. TC. owing to chance of residence of the p~jpils may be is-
sued by the Headmaster at any time if he is satisfied about the
bonafides of the cases.

5. If T.C. isissued to a pupil with the sanction to competent author-
ity, another sanction is not required to admit the pupil in any
other school provided admission is sought within two months
from the date of isue of T.C.

6. No T C. to be issued to any pupil from whom there are any dues
to the school.

Note:ls a pupil transferred from one school to another on or after
the due date of payment of fees for month, installment for the month is cue
to the former school, and if it is before the due date of istalment, itis due
to the latter school

WO LOMS
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Issue of TCs to School outside the State

Transfer Certificate to schools outside the state should be got coun-
tersigned by the Educational Officer Name of school to whichthe TC
issued need not be insisted.

(D.P.I’s Circular No. HI 131337/72 dated 15-01-1972).
Issue of Duplicate TC

If the TCis irrecoverably lost or irremediably damaged, duplicate
TC shall be issued on application accompanied by a chalan for Re. 1/-
and certificate from a Gazetted Officer or President of Local Body or
F.C. Magistrate or M.L.A. or M.P. to the effect that the original is irrecov-
erably lost or damaged. Duplicate T.C. issued should be clearly marked
duplicate.

ISSUE OF CERTIFICATE OF EDUCATION

A certificate of education in the prescribed form (Vide R. 22A of
Ch. VI) may be issued by the Headmaster to any pupil who left/leaves the
school before appearing for the SSLC Examinations on application, if with
minimum attendance.

MINIMUM PERCENTAGE OF ATTENDANCE

Minimum percentage of attendance is 85°0 of the number of total
working days in the year. No minimum attendance is prescribed for pur-
pose of promotion of pupils of Std. I to I11. In other cases, pupils who
have not secured minimum attendance shall not be promoted to the next
higher standard, unless the deficiency is condoned by competent author-
ity. Deficiency of attendance from 15°i to 25 % the Headmaster is com-
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petent to condone. The Educational Officer can condone deficiency more
than 25% upto 40%. No condonation for deficiency over 40%. Second
year students, if secured minimum attendance in the previous year are not
bound to have minimum attendance in the second year.
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5.4. SPECIAL FEES
Special Fee Committee

There shall be acommittee for each school to advise the Headmas-
ter for the proper utilisation of the Special Fees. The committee shall
consist of the following members, namely:

a) The Senior most teacher of the school
b) The Physical Education Teacher

c) Not less than three and not mole than five members elected by
the Staff Council

d) The School Pupil Leader

e) The Manager

f) The Senior Scout Master and Senior Guide-Captain
g) The senior most Work Experience, Craft Teachers.

The Headmaster of the school shall be the President of the
Committee.

Utilisation of Special Fees
1. Providing School with Public Address System
Providing School with garden facilities
Providing additional facilities for laboratories and libraries.

Providing water and sanitary installation

o K~ w N

Levelling of play ground the monetary value of which does not
exceed Rs. 10000/-

HaNW2IBYAMY" 20m)©3
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6. Audio Visual materials and equipments
7. Theaccumulated amount for purchasing computers.
For any other important item sanction of D.P.1. is required.

Moalay@d anlavlemosmyeniawlaj ®6Pajo@)mm
COEUBUB (V) &:HlGLO 6N I6M.

Minutes of Advisory Board.

Budget Estimate

Fee Receipt Book

Hand book of fee collection in class war
Arrear — Demand Register.

D.F.C. statement

Cash Book

L N o g ~ w N =

Cash Book of Daily Collection

9. Consolidated account of Special fees
10. Stock Register item war

11. Stock Register of finished products
12. Action Register and Sale Account.
13. Issue Register of Books.

14. File of Voucher.

15. Register of Unserviceable articles.

16. Bank Pass Book/P.D. Account.
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5.6. STORE PURCHASE MANUAL
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LEAVE

Earned Leave (Rule 78 and 79): Earned will be worked out at the
rate of 1/11 of the period spend on duty to a permanent officer in Non-
Vacation Department.

A temporary officer earns earned leave at the rate of 1/22 in re-
spect of his first year of service and thereafter at the rate of 1/11. If a
temporary officer gets confirmation the E.L. for the first year of service
will be recalculated at the rate of 1/11 (Rule 87)

1. The maximum E.L. that can be accumulated 300 days.
2. Maximum E.L. that can be granted at a time 180 days.

3. E.L. as leave preparatory to retirement can be granted upto a
maximum of 300 days, (Rule 79)

Earned Leave to Officers in vacation Department (80,81)

E.L. isnotadmissible if full vacation is availed. If posted for duty
during part of the vacation E.L. admissible will be

Nx 30, where N =Number of days of vacation prevented and
V =Total days of Vacation. (Rule 81)

E.L. insuch cases is rounded off i.e. fraction below half, is ig-
nored and half and more rounded off to a day. (Note 2 to R. 86)

Atemporary officer in vacation Dept. is not eligible for E.L. during the
firstyear of service even if prevented from enjoying the vacation (Rule 86).
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2. Surrender of earned Leave (G.0O.(P)600/93/Fin. Dated 25-9-93)
G.O.(P) 3000/98/Fin. dt. 25-11-98 (w.e.f. 25-11-98)

(i) Earned Leave that can be surrendered in a financial year will be a
block of 20 days for all categories of employees including contract and
part time contingement employees.

(i1) Entitlement of earned leave in a year will continue at the existing
ratei.e. 1/11

(iii) Terminal Surrender of E.L. is enhanced from 240 to 300 days.
Surrender at the time of Retirement or Death

An employee can surrender E.L. at his credit at the time of retiremet.
No application is necessary from the retired officer for such surrender of
E.L., Sanctioning authority can issue formal sanction and draw and disburse
the leave salary (G.O (P) 600/93/Fin. dated 19-2-81). If an employee
dies while in services his legal heirs will be permitted to accept E.L. Surrender
salary at credit of the employee.

Full pay and all allowances admissible had he been on duty Super-
vision Allowance is not allowed.

HALF PAY LEAVE (RULE 82)

H.P.L. Admissible to officers will be at the rate of 20 days for each
completed year of service. There is no maximum limit for accumulation
and also for availing of H.P.L.

EARNING OF HALF PAY LEAVE

H.P L. isearned during all kinds of leave and Dies-Non also. But the
L.W.A. for takingup other employment inside or outside the state will not
be counted.

CALCULATION OF LEAVE SALARY FORH.PL.

Half of the duty pay and its DA and half IR and full HRA & HTA
admissible if the pay of the officer is Rs. 6500/- and above.
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An Officer whose pay is below Rs. 6500/- is eligible to draw half
pay + full DA + Half IR. Minimum 65% of Pay and DA (Exception under
Rule 93)

Full HRA will be paid for the first 180 days of leave, if the leave is taken
for more than 180 days continuously no HRA & HTA is admissible.

I. R. isadmissible in proportionate rate only
Commuted Leave (Rule 84)

Commuted leave is half the amount of H.PL. due, granted on full
pay admissible only to permanent officers or to those who have com-
pleted 3 years continuous service. The condition that the officer proceed-
ings on commuted leave should return to duty is deleted. G.O.(P) 617/98/
Fin. dt. 10-2-98.

No limitingranting commuted leave since 20-6-87. It can not be granted
as leave preparatory to retirement.

Leave Salary - As in the case of earned leave.
Leave not due (L.N.D.)
L.N.D. is HPL granted in advance when there is no other leave at the

credit of the Officer. Itis granted only to permanent officers. (Those who have
been confirmed)

Maximum L.N.D. that can be granted during the entire service is 360
days. Out of this, 180 days is granted without M.C. during the entire service
and should not exceed 90 days at a time.

Leave salary : Sameasin H.PL.
Leave without allowance (Rule 88)

Only permanent officers and those temporary officers who have
continous service of 3 years or more are eligible for L.W.A. exceeding 3
months atatime. Temporary Officers put in less than 3 years service are
eligible for L.W.A. up to 3 months only at a time. L.W.A exceeding 4
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months will be sanctioned only by Govt. L.W.Agranted under rule 88 (on
M.C) and 91A for study purpose will count for increment promotion, and
other benefits (CLR-16/98 Fin. dt. 16.3.98.)

Maternity Leave (R. 100 & 101)

1. Women Officers are eligible for maternity leave for a period of
135 days from the date of its commencement. [GO (P) 3000/98
Fin. dt. 25.11.98 (w.e.f. the date of G.O.)]

2. Any leave without M.C. may be granted in continuation of ma-
ternity leave up to a maximum of 60 days.

3. Incase of miscarriage including abortion, M.L. may be granted
not exceeding 6 weeks and this leave should be supported by
Medical Certificate.

4. Provisional Female employees continuing in service beyond one
year are also eligible of M.L. and abortion leave provided they
would continue in service. but for proceeding on such leave.

Leave Salary

Full pay and allowances can be claimed and increment will be given
during the maternity leave period.

Super Annuation: No leave is admissible during super annuation
period. w.e.f. 1.6.98 G.O. (P) 1153/98/Fin. dt. 26.3.98.
CASUAL LEAVE (APPENDIX VIl KSR)

Casual leave admissible to all officers including those who have put
in less than 1 year service other than teaching staff in a calendar year - 20

days. The maximum C.L. that can be taken at a time is 15 days including
holidays.

C.L. to teaching staff of educational institutions - 15 days. Casual
leave cannot be combined with any other kind of leave with joining time or
vacation Subject to discretions of sanctioning authorities Casual leave can
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be sanctioned without taking into consideration the length of service.

For every three day’s late attendance without permission (attending
office after the grace time of 10 minutes but within one hour) an officer will
forfeitaday’s C.L. (notes 1 and 2 to R 14)

Special Casual Leave (Appendix VII Section I1)

Spl. Casual leave is granted on the occasion detailed in the appen-
dix noted above. There are 37 situations in which it can be granted and the
period of spl. C.L. Varies on different occasions.

Spl. casual leave can be combined with ordinary leave or casual
leave or with vacation.

Some of the common situations in which Spl. C.L.can be granted
are given below.

1. Presence of infectious disease in the officer’s residence (M.C.
from a Medical Officer or Sanitary authority is necessary) pro-
vided no substitute is appointed. It the officer himself catches the
infection no Spl. C.L, but reqular leave must be taken.

Diseases treated as infectious (1) Small Pox (2) Plague (3) Chol-
era (4) Typhoid (5) Acute Influenzal Pneumonia (6) Diphtheria (7)
Cerebrospinal Meningitis. Spl.C.L. for this purpose, in ordinary cases,
shall not exceed 21 days but in exceptional cases upto 30 days.

2. Togiveevidence before a courtin civil and criminal cases inwhich
one’s private interest are not in issue leave shall be granted to
cover total period of absence necessary.

3. Bitten by a rabic animal or becoming necessary to undergo
antirabic treatment upto 14 days and period for the journey to
and fro the nearest antirabic treatment centre.

4. Spl. C.L. for 1 day to the last grade employee when he is tem-
porarily incapacitated owing to typhoid and cholera moculation.
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. For vasectomy operation a male employee is eligible for Spl.
C.L. for 6 days and if necessary for the second time also.

. Afemale employee granted Spl. C.L. for a period not exceeding 14
days for the first time sterilisation operation and second time also if
the first operation was a failure.

. Amale Gowt. Servant whose wife undergoes tubectomy operation
without delivery will get Spl. C.L. not exceeding 7 days on M.C.

. For treatment for complication arising from sterilisation op-
eration an employee shall be granted Spl. C.L. to cover the
period of such treatment. But if not hospitalised Spl. C.L. will be
limited to 7 days (Male Officer) and 14 days (Female Officer).

. For LU.C.D. insertion Spl.C.L. for day of insertion; If neces-
sary on the re-insertion also.

10. A female employee having less than 3 children will be granted

Spl. C.L. for 6 days (only once) for undergoing medical termi-
nation of pregnancy.

11. Afemale employee under going Salpinectomy operation after medical

termination of pregnancy (M.Tt?) Spl.C.L. for a period not ex-
ceeding 14 days.

12. To a male employees whose wife undergoes tubectomy/

Salpinctorny operation after M.T P Spl. C.L. upto 7 days on pro-
ducing M.C. for having undergone such an operation after M. T? it s
not necessary to state in the certificate that the presence of the
male Govt. employee is required to look after his wife. (Rule
XC. App. 7 VI (1) G.O.(P) 381/83/Fin. dt. 8.7.83.)

13. To Govt. employee who has lost male children or all female

children after\Vasectomy/tubectomy operation performed earlier Spl.
C.L. for recanalisation operation for a period of 21 days and
the minimum period for the journey to and fro.
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(For other situations and details vide Section Il of Appendix VII
K.S.R.)

Leave to Part Time Teachers

Leave benefits allowed to part time contingent employees is ex-
tended to P.T Teachers also from 1-12-83. They are given below.

1. 20days C.L. during a calendar year, period of C.L.with holi-
days shall not exceed 15 days.

2. Under special circumstances 120 days of L.W.A. (Maximum) in
calender year since 12-7-84.

3. Maternity leave for 135 days to women teachers with full pay
and DA since 25-11-98.

4. Spl casual leave for under going sterilisation operation for a
period not exceeding 6 days for men and 14 days for women.
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K.S.R. PART 11l
PENSION

Pension Rulesin Part [11 KSR. were given retrospective effect from 1-
1-1956.

Minimum Service 10 years, Maximum Service for full pension 30
years. Pension includes Gratuity and DCRG. In cases of dismissal or re-
moval no pension or DCRG.

Four kinds of pension : (1) Compensation Pension (2) Invalid Pen-
sion (3) Supe. awuation Pension (4) Retiring Pension.

Qualifying Service : Calculated from the date of first entry in service
to the date of retirement or death while in service.

Non Qualifying Service : (1) Boy Service (Rule 9), (2) Suspension
when not exonerated (Rule 28), (3) Service after the date of Medical
Certificate in case of invalid pension (Rule 52), (4) Foregn service if con-
tribution not paid (Rule 146-149 Part ), (5) Breaks specially ordered not
to count (Rule 31.)

ADDITIONS ADMISSIBLE TO QUALIFYING SERVICE

1. Bar experience as an advocate : Upto 5 years after the age of 25
2. War service from 3-6-1939 :Upto5years
to 1-4-46

3. Military Service : Ex-servicemen re-employed in
Civil Service shall be allowed
military service from 1-4-46

Incase of retirement from (c)
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4. Aided School Service : Entire service
5. Work establishment &
contingent services after 1-4-68 : Entire Full time service in

work establishment and
contingency (Rule 13 & 14 A)
6. Forminimum 10 yearsand

maximum 30 years service for pension : Fraction of less than half year is
any,in the qualifying service
above 9 years and 29 years will
be rounded to the next year and

less than half year ignored.

eg. Y M D
9 0 1=10years
29 0 1=30years
14 7 0=15years
16 5 0=16 years
32 0 1=33years

The benefit or rounding of fractions of a year to the next completed year
will be allowed in case of voluntary retirement also.

The concession is not admissible in cases of service taken into ac-
count for compassional allowance. Interrruption in service will count for
service for pension subject to condition that if the interruption exceeds, one
year, benefit for reckoning the interruption in service shall be restricted to the
periods he was actually in service prior to the date of interruption (Note 3
under Rule 31) G.O.(f~ 47178/Fin. Dt. 10-1-1978)

Emoluments : 1. Substantive Pay 2. Officiating Pay 3. Personal Pay 4.

WO LOMS
140



HaNW2IBYAM" 20m)©3

Special Pay 5. Charge allowance 6. Dearness Pay and fees or commission if
any.

The grand total of all the above six items drawn just before retire-
ment death.

Calculation of average emoluments for purpose of pension; (Last
ten months pay).

Pension for 30 years 50 percent of Average pay:

DCRG = (Last pay + DA) x Q.S (Maximum of 33 years)
2
Bg. | Averagepay | Service Pension | Graruity

. | Rs.2390/- 30 years 2390 (2390 + DA admissible) x %

Rs. 2230/- 28 years 2230x28 | (2230+ DA admissible) x %

Service Gratuity : Service Gratuity is given to the employees who
have less than 9 year of service. Thisis given instead of pension amount admis-
sible is one month’s pay last drawn for every completed year of service. They
arealsoeligibfor D.C.R.G. at 1/2 month’s pay last drawn for every year of
qualifying service. (Rule 64 (A).

D.C.R. Gratuity : An officer hasto complete 5 years qualifying service
foreligiblity of D.C.R.G. Rate of D.C.R. is 1/2x No. of years of qualifying
service x Emoluments (R. 66)

Death while in service :

1. Incase death during the first year of Service Gratuity is 2 months
emoluments last drawn.

2. Death after completing one year but before completing 5 years six
times of the emoluments last drawn.

3. Inthe case of death while in service, after 5 years and in the case of
invalid pension minimum D.C.R.G. will be 12 times emoluments last
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drawn.
Family Pension :
1. Non-contributory family pension 2. Contributory Family pension

NCF pension is not allowed if the qualifying service is less then 10 yea,
minimumand maximum fixed by Govt. fromtime totime.

Family includes : Father, Mother, Brother below the age of 18, un-
married sister below the age of 21 depending on the officer in addition, to wife
and children

Contributory Family Pension :

- (liberalised Family Pension) Introduced w.e:f. 1-4-1964. Those
who are in service before 1-4-64 could opt NCF pension sch.me.To
sanction family pension under this scheme.

1. Acontinuous service of 1 year alone is necessary. No qualifying
service is required.

The minimum period of 1 year continuous service at the time of
death has since been dispensed with (vide G.O. (P) 390/80/Fin. dated 18-6-
83)

2. Family includes only wife and children.
Paid to wife till death or remarrige whichever is earlier.

~ After that period sons till the age of 25 years and to daughters till
marrige.

Rate and ceiling of Service Pension :(Minimum : Rs. 1275)
Rate of family Pension :
Rate of Family Pension Retirement/death(w.e.f. 1-4-94)

1. Not exceeding Rs. 1500/- 30% of pay subject to a minimum of
Rs. 375/

2. Exceeding Rs. 1500/- but 20 % of pay subject to a minimum of
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Rs. 450/- not exceeding Rs. 3000/-
3. above Rs. 3000/- 15% pay subject to a minimum of Rs. 600/-
and amaximum of Rs. 1100/-
From 01-03-97, 30% of Last pay of the officer. Higher rate for
7 years.ie., the admissible pension of the officer.

Commutation of pension :

The extent of pension that can be commuted will be limited to 1/3rd of
the basic Pension.

Commutation Value : Age next birthday 56 = 11.42%
Restoration of commuted portion of pension :

Commuted portion of pension will be restored after 12 years from
the date of commutation of pension.

Ceiling of DCRG :

The ceiling of maximum amount of DCRG is Rs. 280000/- w.e.f.
01-03-97.
Medical allowances to the pensioners :

Pensioners who have Completed 60 years of age will be given Rs.
50/- for medical allowance.
Pension to Part time Contingent Employees :

Pension : Minimum Rs. 425/- Maximum Rs. 850/-

Invalid pension Rs. 375/- (w.e.f. 3-9-97 G.O.(P) 760/96/Fin. dt.
6-9-97.) Minimum Family pension Rs. 425/- PM. Max FP. Rs. 850/

Gratuity: Gratuity will be paid subject to a maximum of 16.5 times
of pay + DA

Every officer should submit a formal application for pension in the
prescribed book one year in advance. In the case of non gazetted officers two
pension books should be submitted to the Head of Office and in the case of
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Gazetted Officers two pension books should be sent to the Accountant
general.

Pension books have to be forwarded to pension a/sanctioning au-
thorities one year in advance of the date of retirement. Any event occurs
afterwards which has bearing of the amount of pension admissible the
facts shall be promptly reported to the Audit Officer by the pension sanc-
tioning officer.

A certificate as to the satisfactory nature of service renderd by Gov-
ernment employee from the date of entry in service to the date of actual
retirement shall be forwarded to the Audit officer within a week from the
date of retirement of the employees (R-1 15)

The order sanctioning pension. D.C.R.G./ Family Pension etc. should
be forwarded to the audit Officer for issue of authority to make payments.
On receipt of pension payment order the disbursing officerwill deliver one
half of the pension payment order to the pensioner and keep the other
half in wich details of payments of pension are entered.

If a pension remains undrawn for more than three year the pension
ceases to be payable (Rule 135). If the pensioner afterwards appears, the
disbursing officer can reclaim the pension payment order and renew the
payments. ..

Pension is payable for the day on which the pensioner dies. Pension
is paid in advance eg. Pension for july 1983 is paid on 1-7-83 if the pensioner
diesafter receiving pension say on 4-7-1983 the excess pension paid from
5-7-83 t0 31-7-1983 need not be recovered. Family pension will be paid
from 1-8-1983 only. Pension and DCRG are not attachable by court of
law. Pensioner has to attach to the pension bill a non-employment certificate
(R.132).

If the employees Dies while in service : The audit officer or head
of office on receipt of death report of the employees shall call for for-
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mal application with documents from the nominies. On receipt of the appli-
cation he shall prepare the pension papers and forward them to the pen-
sion sanctioning authority. The pension sanctioning authority will send them
to the Audit Officer after according sanction of DCRG and family will send
them to the Audit Officer after according sanction of DCRG and family
pension. The audit office shall authourise the payment of DCRG and
issue family pension payment order.

Records service : Records of service of a Gazetted Officer will
be maintained by the audit Officer an non-gazetted officer by the head of
office. Every step inthe employees official life like promotions revertions,
probation, increments, transfer and leave etc. should be regulary and con-
currently recorded and attested by the head of office. The entry in Service
book regarding date of birth should indicate on what evidence the date of
birth was accepted. Annual verification should indicate on what evidence
the date of birth was accepted. Annual verification should be recorded
in April of every year.
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5.8. DELIGATION OF POWERS

Headmasters of Primary Schools who have passed Account Test
and Test in K.E.R. or who stand exempted from passing the test and
graduate Headmaster of U.P.S.

1. (a) To sanction leave other than study leave, special disability
leave and Leave Without Allowances exceedind 4 months to
all members of staff working under him.

(b)To sanction casual leave to all members of staff working
under him and to himself, as provided in rule 3, of Appendix
VIlinK.E.R.

2. Toauthorise increment to all employees working in the school

3. To be Drawing Officer in respect of bills relating to the pay
and allowances of their own and their establishment including
the pay and allowances of contigent employees without counter-
signature and P.F. Bills, scholarship Bills etc. in respect of the
School.

4. To sanction write off, the value of damaged class Text Books
subject to the annual limit of Rs. 100/

5. Toconduct auction sale of unserviceable articles in the school up
to the book value of Rs. 100/- and dispose of them with the
approval of the Assistant Educational Officer.

6. To Sanction disposal of the fallen and dead trees within the
School premises subject to the confirmation by the Assistant
Educational Officer.
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. To permit to cut down the living trees when it endangers to
life or property with the approval of the Assistant Educational
Officer. as per rules.

. Togrant permission for lending school buildings and premises to
outside agencies on rent prescribed in G.O Ms. No 20/77/G.
Edn dated 29-1-1977 or the revised rate which may be pre-
scribed by Government from time to time under intimation to
the controlling Officer.

. To permit the use of school buildings and premises on free of
rent to the agencies to whom excepmtion from Payment of
rent is granted by Govt. under intimation to the Controlling
Officer.

10.To sanction provisional admission of pupils coming from schools

outside the state pending production of T.C after obtaining
written undertaking from the guardian as per rules.

11.To issue extract of admission register in schools on stamped

paper as per rules. To issue extract of mark list of annual
examination of standards upto V11 on requisition from the guard-
1an as per instructions issued from time to time .

12.To attest the entries in part Il ofthe S.B of the employees in

the School.
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5.9. ileyorIWEEBS)o £al®)A0Q 2l568B8)0
(Conduct Rules)

alenflos eIl agmm mlaled MAHId 2EE onMad
2Q)880IGE0S  0alE)@00}eMowd  allal MRS O @168B0B
al0eleBeMmM)ENs. D OOIBBUIES al0®AlTd al0W)aN Gal®6N)
Conduct Rules @pioaio ©a10)@092igeaB03.

©a0WRIqUARIB HOBHO00 HalEQemzal

aleloriweBglod oee) aledo @GBSI &mMlay)
el 1ee)MmM); Afle odanl®:8)0 @RW 0aldHo)o Al odmnlse8
MoNIMWla] HalE}RIQ 2I36BBU3 H&.D.AROIORI BMUMO0 @RW OV EDIaNo
@RW 0alde0 MoNIMWla]al @RELIOWOo al@IMmoel-mulalanaoem. mal.
MW 8) 5G9l GRWLIalHA6, AL VB CHIMEIBS)d8)o
MIOWHAYENE.  BQ) aldl algEB8Jo Galdeal Hal0)@0Q 2l56EBES)o
Blooalajo@d  O1&HUW)6MNE. OODOOMIG V0] HUQ B
AUWMOB)EMId) 0 aflal MUDE:OL68BU3 @RYECOIAlEM AflGUWMOIE:)M
@YU 62ID®) OBIS)BLONZMENE @D @IOY Gal@H6)M).

1. quoeoale milol (Natural Justice)

OGN OANE) RINEBBBYME. BMIAMIWVS @RYEOIAIIMANICWLMIW
@QO8 @RYEOIaleMo al}BeRadW] @RO1WIEe)H. OO af)9)®]
@ROIWEe6Mo. @)SBM M0)alS1Es MIOWAIW MVIAIEIUD0 BIOEBTOG)
o6ene) Glairuensslano ME3ESEM@Oos.

D (aldh000 20)alS] &IS1E61F1aTmOTS @YEOIalem QleWMOIW
Ql§B@] B)00 MEAGEe)BHWIEMEIE3 HFlalm)o By ML CGRLRIOG3
OOQ ERAUBOTIEOHO)B) g @IE6T® M@BB:] AflESEME®OsM. g OGS
(&12lM@3 (VI 2UMBSB @REOIAIMAINEMEBGS OBIANOEMo:— CGRIaUEMoO,
aflSlajialo], i@, aleMdalad®EMo, 26000068 GBGANJAI(BMo
0219 B @SBRI - Wlajod5)ea03@d 9EEJMMNe] a0la] (&lalned
GBSO ®10)B0Mo af)S)EHOMRD. @RMIMIMT al®I®1860d
@ROMO0 alEI®1BU8 Galoallmuled @memm @prolwlesasmo.

ag)MMO@3 (H1allm@d uicoRlaoE™ @8 )BE1Td (Ulajods)16203wd
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@RWHHC1BUB86) @REMIaHEMo MSOEDB] ©@18a) &@8afl@60. EMOHOE®
al06o GaldeRal (&1alM@Ed MuIconlaleloE™ E&HMHSIED - ©BIaNMo:
80) GlUMo andREVHO® ofleg Flumo Bafls)®W)o, ®)Slee80s
G000 Hal0}@I0}H®)o HaNWAIIYO}OS @MIAI0EA1806®
BMOGDED Galddh)d M)SEBEIW - HOMOo G IS8 alEI®] &151WIGd
@R @OW0al®HeM &)QIEOIAlMo ©I6LIA)RI0 @RC1WIEe) &M @30
©21CQENEO).  &)}QOGOIAlMo @RUWLIAIB8 M1Gauwlaodd o®ElenlS)a]
@ROUUDIROW] AEYM).  @R(AlHI00 HOESIOHAIS)HO}MME® GRW §OaldHe s
momMIaL EmIcd @ean @RWIC1EeeMo.  MVIGH®:E)6S BEYIens’
BOEUOS)O] @RAIYES Gaflo (UIEBBREMo. MEMIOS O6MEd0 RIgo
B&HSleroTm).

@)oo eaIgo- MLOEHIORIPIWIEE MMM, @RWSIal®:M8 &)Qo
0 21®IZINE )M HOEMIMM aldHo U3leH @10)ROME60.  af)MOGTI
@B 20W1506M) S] @RW 0l EBROM §2lV®IF)8BO@E:1G ©E6) 1)
2o(@o M@ allsoanmmoem. aflejodmals8)6s Gnelo DEM
@118 MSaISI@IHo0.  NIVQA HANIRIFYOIHEMEIE8 621010
$)QERUWBHH  DMB(H10AME  OSEOMEOHIMESS  (V]1HUAUO O
M@ HOAUM@OEM.  af)MOT N}O}OORIW & )Q6ERSI66M ;1D

9B0aN06Mo - M8 018608WIHUWE MWlaflee)d, &)51H68s
ogs0lalls 2QWdalHOOW)o a0 W ROqTUOOW) 0

@Rl 18 Om10a|S)Om) &, TVREEBUW qUocalSlaflee)d, MU &) ud
(UIB@DME@TIM  @SAV@EMEIH)MN Q) (YO HSITD BBOQIS)E
ag)M16BBOM  H)Q6BRBOOEMELIE3 (DlHHEM MSalS] af)SyHOEMORN)
®06M 2] CORIW]B:0CB:UBEE af)PY®)BHDIEM CUNBO).

ago®®slano msalsl B)auio (Misconduct) myeymomaoeemo
@RLIGWI af)aM &HIOJOTHEB HOWRYE caelWls:00lW)es @RE](I0®o
®)S] GMS)M® GRE1HI2 @06M).

(B1AINO3 CHMUIGD (IO WIWITD

OO 1810 BPRW L 0ald0B (&1a1ME3 GHTUIG3 (aI@OWOTd @1
$)QE1M) Wlajodg)ead” Msals] ag)S)eeo8 aldsle).  agmoed s)
@RWY0aldeMm MMIOIMBauMIEd MIBE@MENE@IEM. TVMIHAINBAHUM)SS
2Emo] MAMWIGHICIWIW HWal})g] OGSO MCIEHENBM.
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DO16aI860W] Ha0WaqUd (&1almed eHmUled allaico @&oemla]
Wl w188 (@)oo GAUWO af)PICOENBMOEM.  DHN)FAH6)
MMeal@Baud olaly) ©alQemeam @eAGwalel. G m1ed
B)QDIBOMIBH)MD) AUOO af)(@® 6H0LIA0WoLNo - S1woud
MMIOAINBaUMIGd @SN @O6M.

H)QBO00ME] af)M EHISO1 W] &IS1EeFIImOCE ag)@W)o
elWo Sl @RWYdalHeMm MBQYIMIE3 @Bled: (alealuTlalleasmoe. @)oo
OWal)S] WWOBS006NT 62ICQEMED. HantUSnoqudss DiSMIsS eaigond
@pUWleo0ae).

66a0666s@Ila)o 2)Mmilad esos@llane mlmy emogimd
#151@o@3 eMEIS a0IROCHOETE Hooyalel  EaaIWlHoc] Ayl vk
Jlweo anaoeeqs;em®oct aol. olmils va: oflwd
963U1He)OME T8 D@0 GHISOIWIGE GMOIS) anIROIE:EMo.
20020001 6@ MEBHIWIEE EH05@IV@ MM (W y)s) mudgladleeg
M@B)HW)o I ®S] 6alo®) AflBfoRIOMV AUd)a{lend Sl.ag).
@RSOVEMNEIEE M) AU0EBBYBH®)o GAlMo.

eH M08 BlE:HlB66a|SWIUB @18 ey I06ERIWIES

(&121n@d eHM1EE  WeHU1BO6 oSO @Rq|1Ed eqY
aesloeo MBAIMICE @010 (1euTtla{leedm aloslel. @pqfled
WleH 0F 62IP®ITE RA@ED GIBOB (AIEAWBla]lE86MEO)SS).

awlaialay e219)6alg@ogln) ERGIWA 66:95)8690

mdalmled Moy awlmialm ea1Q6eaqlgoaljo @RQIUDBHE
M @3 OM) B auent mulmy gad oy’ @ elaladamy’ &)1 &
6E0S)BHOMRMOEM. @PWISITd MIM) MDSIBOIMBS ABO@H>121)0
060168 ®5186¢1960(8 aldslal. WMl 621Q0a|SWU8 HaliBadm)o
Lmoggm’]g’loes)go «;ro@oo@@'l%. )Mo ceruooJ’kw(rg” an6NE, anomleil
enimadly agomilal m@yaimyo 2IEleeym@oen).

allzyod@dl aiealnd” 621Qeaq|50@3

oD alleyod@al MeEled oM aldslel.  ag)Momd anlmy
M@ M@@EB oaal elclenHelel. Tl ealgma@ilm aymi
QB oR@MOIWIONS OB:HUIBAREMINOM @ROIWIGSHEMR@OI6M).
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5.10. 6)S1HS81OS G@ROUBIUD6BRUY

[imm)6s 6)6100)681380610 M22)eS B, &)601)68368 el
@86, @PU0)OS 621210108 TU§atiSTee)an QldeTVMO, af)(@ @OaN
2aDOMO2H:605 @OBB6)0 TVIl860MmIle) @ean!

(1993 &TVAIGOENICIE3 @)oo @RMMA GRUDIW NIRIMLBERBMMITT3
W).af)MB. OISO RMO®S NGSOM) neil)

535]158360S @PQIHIW@BD AV Ll DOSISFaN

@Eomlenlclemnemamleg maages Qiagjoeive?

@O ‘@)S]": GRO®) EIRLEBBUB B1060 (aldWalj@@mAigo
M2a1e200] MRGNRWIEHIOD aldto 18 AUW 103 ®IOLW)BSBAIOOLJ0
&) S1806M).

(UN Deceration of the Rights of the child — Article I)

(@).af)MB (Al6U}OaIM@OBN@3 54 @RASIHHS)6NE)

State Parties shall respect and ensure the rights set forth in the
present convention to each child within their jurisdiction without
descrimination of any kind, irrespective of the child’s or his or her parents
or leagal guardians race, color, sex, language, religion, Political or other
opinion, national, ethnic or social origin, property, disability birth or other
status.

Article 2

State parties recognise the right of the child to education and with
aviewto activity this rights progressively and on the basis of equal oppor-
tunity, they shall in particular

a) Make primary education compulsory and available free to all.

b) Encourage the development of different forms of secondary edu-
cation, including general and voccational education, make them
available and accessable to early child, and take appropriate
measure such as the introduction of free education and offering
financial assistance in case of need.
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c) Make higher education accessible to all on the basis of capacity
by every appropriate persons.

d) Make education and vocational information and guidelines and
accessible to all children.

e) Take measure to encourage regular attendance at school and the
reduction of drop-out rates.

Article 20
State parties agree that the education of the child shall be directed
to
a) The developemtn of the child’s personality, talents and mental
and physcial silities to their fullest pottential.
Avrticle 29
State parties shall ensure that
a) No child shall be subjected to torture or other acts inhuman or
degrading treatment or punishment. Neither capital punishment nor life
imprisonment without possibility of release shall be imposed for offense
committed by peroson below eighteen year of age.
Article 37
HAOMYB ROEMARISM
Article (15) is empowers the state to have special lows for children.

Article (23) of the constituion poses a total ban on forced labour
and makes such practice as punishable under law.

Articel 24) prohibits employment of children below the age of 14
years in any factory, mine or any other hazardous activity.

Article (39) The State shall in particular, directs the policy towards
securing.

a) That the health and strength of works and the teacher age of
children are not as used and that citizens are not involved by
economic necessary to enter avocation unsuited to their age of
strength.
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b) thatthe children are given opportunities and facilities to develop
in a healthy manner and in condition of freedom and dignity and
that childhood and youth are protected against empbitation and
against moral and meterial abandonment.

Article (45) The state shall endeavor to provide, within a period of
the ten years from the concernment of this constitution, for free and com-
pulsory education for all children until they complete the age of fourteen
years.

1960 December 26 children Act
1972 Kerala Children Act
1974 National policy to children

NATIONAL POLICY FOR CHILDREN
GOVERNMENT OF INDIA
(Resolution of 22 August 1974)

No0.1-14/74-CDD -The Government of India have had under
consideration the question of evolving a national policy for the welfare of
children. After due consideration, it has been decided adopt the policy
enunciated below:

Introduction

The nation’s children are a supremely important asset. Their nurture
and solicitude are our responsibility. Children’s programmes should find
aprominent part in our national plans for the development of human re-
sources, so that our children grow up to become robust citizens, physi-
cally fit, mentally alert morally healthy, endowed with the skills and moti-
vations needed by society. Equal opportunities for development to all chil-
dren during the period of growth should be our aim, for this would serve
our larger purpose of reducing inequality and ensuring social justice.

Goals

The need of children and our duties towards them have been ex-
pressed in the Constitution. The Resolution on a National Policy on Edu-
cation, which has been adopted by Parliament, direction to State Policy on
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the educational needs of children. \We are also party to the U.N. Declaration
of the Rights of the Rights of the child. The goals set out in these docu-
ments can reasonably be achieved by judicious and efficient use of the
available national resources. Keeping in view these goals, the Govern-
ment of India adopts this Resolution on the National policy for children.

Policy and measures

It shall be the policy of the State to provide adequate services to
children, both before and after birth and through the period of growth, to
ensure their full physical, mental and social development. The State shall
progressively increase the scope of such services so that, within a reason-
able time, all children inthe country enjoy optimum for their balanced growth.
In particular, the following measures shall be adopted towards the attainment
of these objectives:

i) All children shall be covered by a comprehensive health
programme.

i) Programme shall be implemented to provide nutrition services
with the object of removing deficiencies in the diet of children.

iif) Programmes will be undertaken for the general improvement of
the health and for the care and nutrition and nutrition education
of expectant and nursing mothers.

IvV) The State shall take steps to provide free and compulsory edu-
cation for all children up to the age of 14 for which a time-
bound programme will be drawn up consistent with the avail-
ability of resources. Special efforts will be made to reduce the
prevailing wastage and stagnation in schools particularly inthe
case of girlsand children of the weaker sections of socictv. The
programme of informal education for pre-school children from
such sections will also betaken up.

V) Childrenwho are not able to take full advantage of formal school
education should be provided other forms of education si6ted
to their requirements.

vi) Physical education, games, sports and other types of recre-
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ational as well as cultural and scientific activities shall be promoted
in schools, community centres and such other institutions.

vii) To ensure equality of opportunity, special assistance shall
be provided to all children belonging to the weaker sections of
the _ society, such as children belonging to the Scheduled
Castes and Scheduled Tribes and those belonging to the eco-
nomically weaker sections both in urban and rural areas.

viii) Children who are socially handicapped, who have be-
come delinquent or have been forced to take to begging or are
otherwise in distress, shall be provided facilities of education,
training and rehabilitation and will be helped to become useful citi-
zens.

iX) Children shall be protected against neglect, cruelty and exploita-
tion.

X) No child under 14 years shall be permitted to be engaged in any
hazardous occupation or be made to undertake heavy work.

xi) Facilities shall be provided for special treatment, education, re-
habilitation and care of children who are physically handicapped,
emotionally disturbed or mentally retarded.

xit)Children shall be given priority for protection and relief in times
of distress or natural calamity.

xiii)Special programmes shall be formulated to spot, encourage and
assist gifted children, particular | those belonging to the weaker
sections of society.

xiv)Existing laws should be amended so that in all legal disputes,
whether between parents or institutions the interest of children
are given paramount consideration.

xv) Inorganising services for children, efforts would be directed to
strengthen family ties so that full potentialities of growth of chil-
dren are realised within the normal family, neighborhood and
community environment.
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Priority In Programme formulation

4. In formulating programmes in different sectors, priority shall be
given to programmes relating to:

a) preventive and promotive aspects of child health;

b) nutrition for infants and children in the pre-school age, along
with nutrition for nursing and expectant mothers;

C) maintenance, education and training of orphan and destitute
children;

d) crechesand other facilities for the care of children of working or
ailing mothers; and

e) care, education, training and rehabilitation of handicapped
children.

Constitution of The National Children’s Board

During the last two decades, we have made significant progress in the
provision of services for children on the lines detailed above. There has
been considerable expansion in the health, nutrition, education and wel-
fare services. Rise in the standard of living, wherever it occurred, has indi-
rectly metchildren’s basic needs to some extent. But all ° this
work needs a focus and a forum for planning and review, and proper coor-
dination of the multiplicity of services to meet the needs of
children. A National Children’s Board shall be constituted to provide this
focus and to ensure at different levels continuous planning, review and
coordination of all the essential services. Similar Boards may also be
constituted at the State level.

Role of voluntary organisations

The Government shall endeavour that adequate , resources are
provided for child welfare programmes and appropriate schemes are
undertaken. At the same time, voluntary organizations engaged in the field
of child welfare will continue to have the opportunity to develop, either on
their own or with State assistance, in the field of education, health, recre-
ation and social welfare services. India has a tradition of voluntary action.
It shall be the endeavour of the State to encourage and strengthen volun-
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tary action so that State and voluntary efforts compliment each other.
The resources of voluntary organisations, trusts, charities and religious
and other endowments would have to be tapped to the extent possible for
promoting and developing child welfare programmes.
Legislative and Administrative action
To achieve the above aims, the State will provide necessary legisla-
tive and administrative support. Facilities for research and training of per-
sonnel will be developed to meet the needs of the expanding
programmes and to improve the effectiveness of the services.
People’s Participation
The Government of India trusts that the policy enunciated in this state-
mentwill receive support and cooperation of all sections of the people and of
organizations working for children. The Government of Indiaalso calls upon
the citizensand voluntary organisations to play their part in the overall ef-
fort to attain these objectives.
Sd./
Secretary to the
Government of India
Source: RIGHTS OF THE CHILD
Courtesy: UNICEF India Country Office Published in India, for
The Department of Women & Child Development,
Ministry of Human Resource Development, Government of
India,1991.
Education is important as it enables the child.
1. Todevelop and realize her/his full potential as a human being.
2. Todevelop the ability to think, question and judge independently.
3. Todevelop asense of self respect, dignity and self confidence.

4. Todevelop and internalise a sense of moral values and critical
judgement.

5. Tolearnto live and respect fellow human beings and nature.
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6. Todevelop civic sense, citizenship and values of participatory
democracy.

7. Toenable decision making.

Important days
April 30 - Anti child labour day
August 1-7 - World Breast facility week
September 1-7 - National nutrition week
September 24 - Girl child day
October 1% - Universal childrens Day
November 14 - National childrens day
December 10 - Human Rights Day
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