AWOQ" -aldLIHNIS
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a0’ 20qA23H888 AaM” BlaINEE® 622010’ BICSIGRAHM alR1WILIN HAIW QU

Dates:23.07.2010 to 26.07.2010 Place:DIET COMPUTER LAB

ANAKKARA

60M%o B1aIMo

9.30: @&ﬂcmgosmaf

10.00: a100900 21@)2106)a |53

10.10: e®0¢ @1adlowy” - RP

2103510010 3" @6Ng Gal0S6aR1W Qa]e800)amn.

Qal eflawseo ®1esaumgHesan.

630600 FlAINEOMWQo GALID QOAGIFaHM 2JADEI 30C0I @Q%ﬂ@m@go aBeflesan.

10.30-11AM:

B8@ ©a0MWITNE H9° @O B30a01NIM BRYNIVVVAIWT IBAN ANVWEJRHOBHB01 5o B

®QWIOIGHIMSS HILIMIDAVHAMIBOT 2o 210851l |@B1G3 Mmoo (1-2 Gaud)

@PE1(EJOWEBBUS @RIV IFIMN. BRALIMICMENIAN GLIOHIGE MIOY al0dnBUT4ISSs

QU@ HMIYS019a3 TVa0IWo AMYNIN00EBBEHS NGEAIV AIBEUle{lasmoealan’

B(@IWHB1HB.

wMIs 61').“%@303

Arrear DA

TC and Conduct Certificate
Admission Abstract of Student
GIVIB-GYW aH1q” D WINIHH®3
G@)oRgy AWIQI @RAIYLOMo
aflaflw cn)(aghmcas)(%oe)u?}

Cumulative Records



e Anecdotal records
e Students Evaluation Profile

e Consolidation of CE works of a student /School

11.00 :Tea Time

11.10: to 4.PM Open Office Package a1@1a106qgoman.

1.0pen Office Writer(11.10-1.00 PM)

e Application->Office-> Open office.org Writer

a10@g1aVlgjadav” Open office Writer-@d @oe¢ ayailafla) options a1@1uwlelssamn.

1.Gai" m0321M &0106mMo
2.6al1zd” mMIB GalBHO@3
3.cnm30101Q0 &1 Ao CalAHNTI
4. @GR &UOBBUD (0 1H01H0E3
S.a1emula@es lay out @a16:0189@3.
®INY alOWANA! BALISHQONONF & 2l WAN.

e Leave form

e Admission Abstract of Student

e afloflw cmcaghmoeogoe;aa

e Cumulative Records

1 PM -2 PM :Lunch Break



2.PM -4 PM
2..0pen office Calc

e Applications-->Office-->Open Office.org calc

1.Column, Row snmeavads” 62100 @3,
2.01090 621003,

3.000@3 ond2xowy,

4.Auto sum tool 9aIcWIneH®d3,
5.Data sortiing,

6.Data filtering,

7.chart/graph ®©@©®20069®3.

60@3 Myallafla] OptioNs ai@1udlel o) GUdaHo GOOY alOQANA! WWINIBEMN.

e 20 @31386s aflallw aflatWEBS1AIS8 CWWRGBU3NEISAN BIYIA aHflg”
e Bill of Arrear DA
e Consolidated Statement of CE scores of a School

4-4.30 PM Feed Back

en=220 F1QIMo

10.00: amoo 1010090 @JOIGEMMEBBOS GWIGQORE3atmo hands on experience o

10.-11.30 AM
E-Governance and SPARK billing




SPARK  «l@laiweqlsomci(RP)
11.30-11.40 Tea Break

e HM's o®:06ng aiam Proforma eaisj mypod«es” Data Entry msomamn.

11 -1 PM

www.spark.gov.in

Data Entry
Generation of PEN
View Salary Details
Processing of salary Slips
Increment Sanction
Promotion
Entering Awards and Addional Qualifications
Generation of Salary Schedules
1-2 PM Lunch Break
2-4 PM
210351010 BV @RAIMBOS q&@’l@el salary CJOMMY” 621 QM.

Feed Back

QMo Blaimvo

10.00: eenzdo F101TVHO® (@JOIGCIIMEEBRHS GALIGQOAEMHmo hands on experience o.

10.15-11.30

ofloflw oflaneEBgA0@] MITWeqls ICT avowomaud ROV REVGEY

BG(@IW1H06Mo

e WeaMml™mo

e VMM

e GMVIHWO TV’

® (SJaH


http://www.spark.gov.in/
http://www.spark.gov.in/

11.30-11.40 Tea Break

11.40-1 PM
oflonw Administrative Websites 16121064 j5omm.

o DABBOMY MIWDHHUB

e www.education.kerala.gov.in

e www.finance.kerala.gov.in

e www.transferandposting.in

e www.prd.gov.in

e www.harisreepalakkad.org

o M-0001ad ID mAmmosemo, -oHnIG3 GRWHSMND.

1-2 PM: Lunch Break

2-4 PM : 0210980 &HfQglow’

e ISM cel 805 0102106 j3Om@3
o  UNIRIAI MABSlafleng” DMBIBH@3

e Letter Drafting to Higher Authorities in Malayalam

4-430 PM
o Feed back & Closing ceremony


http://www.harisreepalakkad.org/
http://www.prd.gov.in/
http://www.transferandposting.in/
http://www.finance.kerala.gov.in/
http://www.education.kerala.gov.in/




